Riverfront, Inc.

Volunteer Job Description

Karen Carter, Volunteer Coordinator, 608-784-9450 ext 248
karen.carter@riverfrontinc.org
Volunteer Job Title:  Maintenance Support
Purpose of the Position:  To Assist the Facilities Manager
Qualifications:  

· Good verbal and listening communications skills
· Ability to work independently or with limited supervision
· Flexibility in work hours and positive teamwork attitude
· Rudimentary skills in carpentry, building maintenance, repair, painting and exterior work
· Ownership of or access to hand tools a plus
Location for Activity:  Riverfront, Inc.

Days and Hours:  Monday – Friday, 8:00 AM to 4:30 PM

Job Functions:  
1. Picture hanging

2. Ceiling tile hanging 

3. Sand and repaint picnic tables

4. Pour concrete pad for swing and assemble the swing

5. Exterior caulking

6. Other maintenance work as needed, inside or outside the building
Physical/Sensory/Cognitive Requirements:

Daily physical requirements will vary and may include standing, climbing, stretching and reaching.  Mobility around the building is required.  Light lifting of materials up to 40 pounds may occur.
Complex, higher order thinking required on an on-going basis to solve problems.  Ability to communicate clearly and appropriately is critical.  Capacity to differentiate between various levels of confidentiality and act accordingly is necessary.
